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All absences, excused and unexcused, will count toward the limit of nine absences in any class for a semester. Students 

who miss more than nine days during one semester in any class may be put on an attendance contract and may have 

credit withheld for that course. Students who have not earned credit in a class due to excessive absences must still 

attend school . 

Suspensions, and school-related absences do not count toward the maximum number of absences (9) allowed per 

semester. High School Administration may grant medical allowances to students who are absent for three or more 

consecutive days due to serious illness or injury. A doctor’s note (which includes the dates and reason for the absence) 

must be submitted to the attendance office in order to be considered for a medical exception to the attendance policy. 

The following procedure will be used to notify parents of classroom attendance concerns. It is based on a maximum of 

nine absences per semester. 

If a student reaches four absences in a class, a letter will be sent to the parents notifying them of the accumulating 

absences.  

If a student accumulates seven absences, (excused or unexcused) an additional letter is sent in which a conference with 

parent, student, counselor or administrator is encouraged.  

When a student reaches ten absences in any class, the student will be placed on an attendance contract. Parents will be 

notified in writing. As the student reaches ten absences in any subsequent classes, the attendance contract will be in 

effect for all classes in which the total absences reach ten (Excused and Unexcused only).  

A student who accumulates more than nine total absences will lose academic credit and enter into an attendance 

contract which will explain the criteria for regaining the lost credit. 

The contract shall read in part: 

You have accumulated more than nine total absences. According to the Student Handbook, if a student has accumulated 

more than nine absences in a course per semester, that student will not receive academic credit in that course. The 

purpose of this contract is to inform you of your loss of credit and to inform you of the means to make up the lost credit. 

To earn credit back in this course, you must: 

a) Show a marked improvement in attendance. 

b) Complete all work necessary in class and pass the course. 

c) Write an appeal to the principal by the designated date to have credit reinstated. 

At the end of the semester, if you have met the above requirements, you may request an appeal to reinstate credit if 

you have successfully passed the class academically. The appeal request must be in writing to the building principal no 

later than two weeks prior to the end of the semester. The appeal letter should include any extenuating circumstances 

that led to your absences and must explain why you feel you deserve credit in your classes although you are in clear 

violation of the attendance policy. If the appeal for credit reinstatement is denied, a score of 78% or higher on the end 

of semester exam is the equivalent of earning a passing grade and constitutes a qualifying score to earn credit in the 

course. If your appeal is denied, the only way to earn credit in this class is by earning a 78% or better on the final exam. 

If a 78% or better is earned on the final exam, the student will receive the grade earned in the course. 

Students who do not receive credit for a class due to exceeding the total number of absences for the semester will 

receive a No Credit (NC) on their report card and transcript. 


